Town of Southwick

SOUTHWICK BUILDING DEPARTMENT — ATTN: BUILDING INSPECTOR
Copied to: DEPARTMENT OF PLANNING AND ZONING

454 College Highway, Southwick, MA 01077 Phone@13)569-1211 Fax (413)569-5284

APPLICATION FOR A PERMIT TO ERECT, ALTER, REFACE, OR RELOCATE A SIGN

NO Sign Permit will be issued untila COMPLETE application has been submitted, reviewed and approved. The filing fee is required to be
paidfollowingsubmission. Pleasetype orprintinthe blank spaces. Submission Standards and Instructions areincluded.

1. Owner/Occupant Address
Unit City State Zip Code

. Sign Location (Address) Application no. of

2
3. Will the proposed sign hang over Town Property? Yes |:| No D

4. Type of Use (Office, Church, Bank, Restaurant, Hair Salon, School, Retail, etc.)
5

. Sign Message

CHOOSE (1) ONE TYPE OF SIGN BELOW.
Submit one (1) completed Sign Permit application form for each type of proposed sign.

6. Type of Sign: New Sign[_] Reface[ ] Relocate/Alter[ ] Building/all[ ] Mounted] ] Freestanding[ ] Roof Sign[_] Other["]
lluminated? Yes[ ] No [] if so By What/Type

Proposed background color of sign (if illuminated) Electrical/Manual Changeable Message? Yes D NoD

What material will FRAME of sign be made of?

What material will FACE of sign be made of?

. If the sign is being altered, refaced or relocated, provide the previously issued sign permit #
8. Sign size requested sq.it.  Select and complete 9. below to determine sign area.
9. Proposed sign dimensions ft. (length) X ft. (width)  10. Approximate weight of sign
11. Will sign obstruct fire escapes, windows, doors or create a line of sight problem? Yes D No D If so, provide explanation:

BUILDING-MOUNTED SIGN

12a.Individual unit dimensions, linear feet 12b. Building facade total dimensions ft. (length) ft. (width)
13. Will sign project or be flat against building?

14. Fagade the sign is to be install on: FRONT REAR LEFT SIDE RIGHT SIDE

15. Number of existing building-mounted signs at this sign location

16. Total square footage of all other existing building-mounted signs at this sign location sq. ft.
17. Number of existing building-mounted signs to be removed Sign area to be removed sq. ft.
FREESTANDING SIGN
18. Height above grade feet 19. Depth of Sign : feet/inches
20. Inner edge out will be feet/inches out from building 21. Outer edge will be feet/inches out from building.
22, Distance separating the leading edge of the sign from the nearest property line feet

FASTENERS AND MOUNTINGS _

23. Sign will be secured by: top lifts of; chains stranded cable iron braces

How Many?
24 Sign will be guyed on each side by: side guys of: chains stranded cable iron braces
) How Many?
25. How will the chain, stranded cable, or iron brace be secured to the building?
26. Will sign or guy wires obstruct fire escape or window or door leading thereto?
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Town of Southwick

Ihereby certify thatl have the authority to make the foregoing application, thatthe information is correctand thatthe construction and/orinstallation
ofthis sign will conform toall Téwn of Southwickregufations. Application will be submitted to Town of Southwick Planning Board for review
before a permit is issued. Color photographs and a sign plan are required. It is recommended that application representative be in attendance.
It is hereby agreed that should a permit be granted, sign proposed will conform in all respects to the requirements of Chaptér 185-29 of the
Town of Southwick relating to signs and any other by-law associated with this installation.

Phone

27. Applicant's Name (Print)

Date

28. Applicant's Signature

29. Applicant 's Address

City State

Zip Code

30. E-Mail Address

31.Sign Contractor Contact’'s Name

Phone

32. Sign Contractor Contact’'s Address

33. Estimated Cost:

34. Did you attached photographs and sign plan to this application Yes D No |:|

Official Use Only - Recommendation:

OFFICIAL USE ONLY - BUILDING DEPARTMENT

Building Inspector,

Date Approved Permit #

Permit Fee,

Comments:

OFFICIAL USE ONLY - PLANNING BOARD

DATE REVIEWED:
Comments:
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Town of Southwick

SOUTHWICK BUILDING DEPARTMENT — ATTN: BUILDING INSPECTOR
Copied to: DEPARTMENT OF PLANNING AND ZONING

454 College Highway, Southwick, MA 01077 Phae(413)569-1211 Fax(413)569-5284

INSTRUCTIONS FOR COMPLETING SIGN PERMIT APPLICATIONS:
Each numbered item below refers to the identical numbered line on the
application, Type or legibly print all requested information.

1.

2,

1.
12,

13.
14.
15,

16.
17.

18.

19.

Revised June 22, 2016

The name of the sign owner or name of the tenant and the address of
this person or firm.

Provide the address in Town of Southwick where the sign is proposed
to be installed (if different from #1). Indicate whether this is for a single
application (1 of 1) or if other applications at the same address (1 of 2,
2 of 3, etc.)

Indicate if the sign hangs over Town Property.

Describe the land use which is being advertised by the proposed sign.
For example, is the land use a residential subdivision, a church, retail
sales establishment, office, fast food restaurant, bank, hair salon,
warehouse, etc.

Describe the sign message, logo, business name, symbol, etc., to be
displayed on the proposed sign. Provide translation of the message,
logo, sign, symbol, etc., to be displayed if the sign is not written in
English.

Submit one (1) completed Sign Permit appllcatlon form for each
proposed sign.

Indicate if the proposed sign is a building-mounted, freestanding or
roof sign; is a new sign or an existing sign to be refaced or altered or
other in accordance with bylaw185-29; if the sign is to be illuminated,
provide the proposed background color of the sign; and does the sign
have electrical or manual changeable copy capability. If illuminated what
Type of system will be use. Also, indicate what the censtructicn of the
frame and face of the sign is made of ie: what material. Provide proposed

drawing of sign plan by attaching copy to application and photographs of

proposed signage.

If the sign is being altered, refaced or relocated, indicate the previously
approved sign permit number, if known.

Provide the size of the proposed sign. Sign area can be calculated by
completing #9 below. :

Sign area is calculated by multiplying the length x the width,

(A= LXW),

. Approximate weight of sign proposed can be obtained by

sign contractor,

Indicate if the sign will obstruct fire escapes, windows, and doors or
create a line of sight problem. If so, please provide a detail
explanation in space provide or add an additional page fo the
application with your comments.

Provide Building frontage. Building frontage is the linear dimension of
that one (1) architecturally designed wall containing the main entrance
for use by the public to this applicant's space. 12a. Fagade length and
width.

Indicate if the building mounted sign is flush against the building/wall
or projected out.

Indicate on which fagade or elevaticn the proposed sign is to be
installed.

Provide the number of existing building-mounted signs at the sign
location,

Total square footage of all existing building-mounted signs.

Number of existing building-mounted signs and 5|gn area being
removed.

Indicate the height of the sign as measured from the lowest grade
adjacent to the sign to the top most portion of the freestanding sign.
Provide the depth of the freestanding sign. Depth is the distance
between the sign faces when the sign faces are parallel fo each other.

Provide the outer edge dimension

20. Provide the distance separating the leading edge of and a side of the

sign from the front and side property lines.
23-26 Provide the mounting and fastener information.
27-34 Applicarit and Sign Contractor details and signatures

SUBMISSION STANDARDS FOR SIGN PERMIT APPLICATIONS
% Submit one (1) completed Sign Permit application form for each
proposed sian.
+  One (1) authorization letter from the property owner or owner's agent
allowing the applicant to display sign(s) at the subject property. (To be
<+ Non-refundable submission fee of $___per sign. This fee is payable

at the time of submission. Applications will not be reviewed or °

approved unless the Sign Permit application fee is paid.

%  Sign Permit applications are only accepted on a walk-in basis.

% Sign Permit applications will be considered abandoned six (6)
months after submission and disposed of without notice if the
application has

% Separate Building and Elecfrical Permits and associated fees may

" be required for each sign.

% Attach copies of all approved proffered conditions, Special Permit
plats and Resolutions, Special Exception plats and approved
development conditions, Variance Resolutions and Architectural
Review Board approvals that are applicable to the property on
which the sign is to be located.

"<+ Ongce issued, the approved Sign Permit will be desmed null and

void, without notice, if the authorized sign(s) is/are not installed
within twelve (12) months from the date of approval. The approved
Sign Permit number is required to be placed on the lower right
hand corner of the sign and visible from the ground.
No sign permits will be issued for prohibited signs
STATUS - Call {413) 569-1211or the reviewer's direct phone number
for sign permit application status,
Applications will not be accepted when received by mail,
facsimile, e-mail, or other delivery services,
All Signs
= Three(3) colered copies of the propased sign design drawn
toscale onpages no greater than 8 % x 11 inches.
= Provide dimensions including, length, width, depth (cross
section), height, area, etc.
= Trade-mark number and copy of the trade-mark indicating all
colors.
= Specify if the propesed sign is to be internally or external
iluminated and ifthe sign has changeable copy ability.
=  Anyotherdocumentsthatare deemedrequired.
Building-mounted signs (wall signs)
= Theillustrations mustshowthelocation ofthe signonthe
building elevation.
= Number of existing building-mounted signs to remain and
the aggregateareaofthose existing signs.
Freestanding signs (pole signs, ground mounted signs, etc.)
= Three (3) copies of either a site plan, record plat or
subdivision plan detailing the location of the proposed sign.
= Indicate the distances infeet from the leading edge of the
signtothe right-of-way and the side of the sign to the
nearest property line,
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